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IMPORT DEBTOR & CREDITOR MASTER FILE FROM UBS ACCOUNTING SYSTEM INTO QNE OPTIMUM

STEP 1: Export Master File from UBS Accounting System
- EXPORT CURRENCY
- EXPORT DEBTOR / CREDITOR MASTER FILE

Please login to UBS Accounting System and company / database.
Go to Housekeeping -> Exit

Exit.

Are you sure 7

3. Please enter F key, it will prompt out the command screen.

i Command EI@
|

| »

4. Type brow, then enter, 1* export the Currency table first

o S ==
Lookin: || DATA2014 - @7 E
e Name ‘ Date modified Type =
e 2 apvend.dbf 13/11/2014 16:54 Openl
Recent Places =5 ot dbf 13/11/201416:54  Openl
! f;; arpay.dbf 13/11/2014 16:54 OpenC
2 arpin.dbf 26/11/2014 17:11 Openl =
Desktop 2 arpost.dbf 13/11/2014 16:54 Openl| |
o [ ssset.dbf 13/11/2014 16:55 OpenC
_,;!J [ bthtitle.dbf 28/10/2013 10:54 OpenC
Libraries f;; caopen.dbf 26/11/2014 17:11 OpenC
f;; csopen.dbf 26/11/2014 17:11 OpenC
E;,l._g [ csvfield.dbf 26/11/201417:11 OpenC
Computer f;; currency.dbf 13/11/2014 16:54 OpenC
- [ erfile.dbf 26/11/201417:11 OpenC
(hv- 4 excel fil.dbf 26/11/2014 17:11 OpenC ™
4 [ | »
Network
Name | - 0K
Flesoftyps: | Table/DBF [*dbf) <] [ Cancal |
[7] Open exclusive Code Page..
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5. Select currency.dbf then click OK.

a

Currency

| Currcode Currency Currencyl Currrate
M S0 115 DOLLAR 3.2000000000
SGD SGED SIM DOLLAR 2 000000000

6. Close the screen and back to command screen.
7. Copy this command select currcode currencycode, currency sign, currencyl description, currrate
defaultpurchaserate, currrate defaultsalesrate from currency.dbf , then press Enter

Query

Currencycode Description Defaultpurchaserate Defaultzalesrate
Th US DOLLAR 320000000007 3.2000000000
“|]sGD SIM DOLLAR 2 5000000000 25000000000

8. Close the screen and back to command screen

9. Now export the data to excel, e.g. export Desktop, and define the file name and file extension

10. Please type the command Copy to C:\Users\Wong.QNEINTERNAL\Desktop\Currency.xls xlIs then
press Enter, the data will export to Desktop

11. Back to command screen, type use, then Enter

12. Type brow, then enter

13. For Debtor: Select arcust.dbf then click OK.
For Creditor: Select apvend.dbf
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Lookin ), DATAZ014 Q2 E
= MName = Date modified Type *
= g {2 accmem.dbf 26/11/201417:18  OpenC
RecentPlaces 53 o cnet.dbf 13/11/201417:00  OpenL|=
B accsys.dbf 13/11/2014 13:58 Open| |

(‘ﬁ, aging.dbf

13/11/2014 16:54 OpenC

(‘ﬁ, appay.dbf 13/11/2014 16:55 OpenC
{25 appin.dbf 26/11/201417:11  OpenC
[ APPOST.DBF 13/11/201416:54  OpenC
Libraries [ apvend.dbf 13/11/2014 16:54 OpenC
EL{?' arcust.dbf 13/11/2014 16:54 OpenC

Computer

[bh..“ (;ﬁ, arpay.dbf
=Y

5 arpin.dbf

(;'-" arpost.dbf

13/11/2014 16:54 OpenC
26/11/2014 17:11 OpenC
13/11/2014 16:54 OpenC

‘.E 7 asset.dbf
« | n

13!11‘,"2014 16:55 OpenC ™
r

MNetwork

Name

Files of type:

arcust dbf

-

[ Table/DBF (b}

«] [ Coneel |

[ Open exclusive

Code Page..

[ Arcust

Name

[E=E(HoR =3

Name2 Addl

Edi_id Custno
3000/Hm

|w |

HOT SHOP

B11, 3.06C, LEVEL 3

3001/H02

HOCK SENG GUAN

3000/HO3

HAKUHODD MAL&YSIA SDN BHD

9TH FLOOR, BUILDING &

3000/H0B

HYTEX STUDIO

LOT 25, JLN E1/5,

3001./H07

HYDER ALI ENTERPRISE

3001/Ho8

HOE PHARMACEUTICALS SDM BHD

3000/H09
3001 /H10

HIMCELEY SINGAPORE TRADING FTE LTD

100BEACH ROAD

HAPPENING EVENTS SDN BHD

300101

NOGONG BOUTIGUE

3000102

N LOOK FASHION HOUSE

G16, BUKIT RAJA SHOPPING CENTRE,

3000403

MPRESIF PESONA SDN BHD

LOT 163, JALAN PARIT DALAM,

3001104

NMO CRAFT MARKETING

3001105

DEAL ADS SDN BHD

3001407

CaRUS DESIGN & COMMUNICATION

30007108

DIANA JEANS & OO

TB 387, BLOCK F. GROUND FLOOR,

000408

TIGA HOLDINGS SO BHE

1784, BEACH STREET,

300110

Al BOOK SERVICES

30014002

P.J SELANGOR

30004004

JUSTEX SDN BHD

G244 GROLUND FLOOR

3000405

JAYAJUSCO STORE BERHAD (HI)

30004107

JUST JEANS

LOT 1.37, 15T FLOOR,

30004003

JAYAJEANS SDN BHD

LOT LG132, LOWER GROUND FLOOR.

30004012

AME MARKETING ENTERPRISE

40, JALAN HUJAN RAHMAT 3,

30014106

JESS BOUTIGUE

3001 /K]

KLANG TELECOMMUNICATION SHOP.

SoekGz

KIAN TECK, PALM SQUARE

F10.4TH FLOOR, PALM SOUARE

A0 A A

| KNFT|

ETTALA |1 RABIE 2011 E & O I T B 11118 BUr

WA 0 1AL AR A S0

14. Close the screen and back to command screen.

15. Copy this command
For Debtor: select custno companycode, left(custno, 4) + /000’ controlaccount, name

companyname, name2 companyname2, add1 address1, add2 address2, add3 address3, add4
addressd4, attn contactperson, phone phonenol, phonea phoneno2, e_mail email, web_site
homepage, area, agent salesperson, business businessnature, term, crlimit creditlimit, currcode
currency from arcust , then press Enter
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For Creditor: select custno companycode, left(custno, 4) + /000’ controlaccount, name
companyname, name2 companyname2, add1 address1, add2 address2, add3 address3, add4
addressd, attn contactperson, phone phonenol, phonea phoneno2, e_mail email, web_site
homepage, area, agent salesperson, business businessnature, term, crlimit creditlimit, currcode
currency from apvend

B quer =R
|C: Co Ce Address1 Address?2  »

] HOT SHOF B11, 30BC, LEVEL 3 KOMTAR || |

[]a0msHoz_THOCK SENG GUAN

[ {a00003 " THARUHEDO MALAYSIA SON BHD STH FLGGR, BUILIHNG A FEREMEA 51

_[[{z000:+08 HYTEX STUDID i LOT 25, LN, E1/5, KAWASAN P

I a0aHG7 T THDER ALTENTERPHISE

] HOE FHARMACEUTICALS SN BHD. .

_ HINCKLE'Y SINGAPORE TRADING PTE LTD 100 BEACH ROAD.

7 FPENING EVENTS SO GHD

] i NOBONG BOUTIOUE

| |3000402 N LOOK FASHION HOUSE 16, BUKIT RaJ& SHOPPING CEMTRE PERSI&ARAN

e IMPRESIF PESONA, SON BHD LOT 163, JALAN FARIT DALAM, SEL.B. 15000

[ 3001104 INND CRAFT WARKETING

| |3001.405 IDE&L 5D5 SOM BHD

[ a0 07 ICARDS BESIGN 4 COMMUNICATION

[Jasonaos " inbiana Jeans & co 16 357 BLOCKF GROCND FLODR, BANIDAR A

_| | 3000408 {1STIGA HOLDINGS SDM BHD 1784, BEACH STREET, 10300 PENAT

[ {a0iia INTAN BOOK SEAVICES

[asoizioa ey s Lanicon

| |30004104, JUSTEX SON BHD G244, GROUND FLOOR SUBANG Paf

N YA JUSE0 STORE BEFHAD jHE] ATHETH FLE

_[[{z000407 JUST JEANS LOT 1,37, 15T FLOOR, FERTAMA St

[ andi7ing JEYAJEANS SBI BHD L0 LGT32 LOWER GROUND FLOGH, SUNGEWAT

WA IME MARKETING ENTERFRISE 40, JALAN HUJAN FIAHMAT 3, G, OFF JA

a0z JESS BOUTIOUE

a0 KLENG TELECOMMUNICATITN SHOP

[ [300K0z " TKIAN TECK PALM SOUARE B0 4TH FLOGR. FALM SO0ARE CENTAE P

I("mn A ;‘ | FIIALA THIMRIIR RO1E & COHMTRY PR RUN MOCA0 AL AR T /700 ner. \MJ\MPDV

16. Close the screen and back to command screen

17. Now export the data to excel, e.g. export Desktop, and define the file name and file extension

18. Please type the command Copy to C:\Users\Wong.QNEINTERNAL\Desktop\Customer.xls xls
then press Enter

Note: you are require to save the xIs file as xIsx file extension

19. Go to Desktop, you will get the file Currency.xls, Customer.xls & Supplier.xls

20. Please open the both excel file, and then Save As xlsx file extension
] Save As E

j < Users » Wong QNEINTERNAL » Desktop »

Search Desktop

—
File name: -
Save as type: [Excel Workbook ("asq) -
Authors: Chun Mun Wong Tags: Add atag
[E] Save Thumbnail
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je « Users b Wong.QNEINTERNAL » Deskiop »

Search Desktop

File name: -
Save as type: [ Excel Workbook ("sq -
Authors: Chun Mun Weng Tags: Add atag
[ Save Thumbnail
* Browse Folders Todls Save

STEP 2: Import Into QnE Optimum

- Import Currency

- Import Agent

- Import Term

- Import Area

- Import Debtor / Creditor Master

1. Import Currency
- Go to Maintenance -> Currencies
- Right Click then select Import From, then Welcome to the Import Wizard screen will appear

@ Currencies

[ Description

.

R New CHrsN

Delete Ctrl+D
Open Related Record  CtrisShift=0
Close Escape
Refresh F5

a8 axoD

View Variants »

Audit Trail

]

0 »
Page Setup.
Print.. Ctrl+P

Print Preview...

£ o &

Export to >

Import from.

&

Copy Cell Value Ctrls Shift+C

- Select the excel file (currency.xIsx) then press Open

[l - cER

welcome to the import wizard
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Press Next

Mars
"Datid the <ok maoces

Click on Guess Mapping, system will auto map if the excel field name match with QnE field

name, then click Import.

& o EN
Impart Mapping
Defne the colimns mapping
® Create column mapping Guess Mapoing | Resat Mapoing
Column Preview Map To
Row 1 Row 2 Property Name ©
» | cumeneyc... |UsD 6D CurencyCode
sgn usD 560 Sign
descroton | US DOLLAR | SIN DOLL... | Description
defaultpu. 32 25 DefaukPurcha,
defautsal... [3.2 25 Defauksalestate
<gack | Import Gineel
L) o IEX
Completing the wizard
Tme Action Info Resuk
01/12/2014 Commit Changes Committng changes to database... PROCESSING
» | 01/12/2014 ~ | Commit Changes Committed SUCCESS
< Back Fnh _ Cance

2. Import Agent



QNE SOFTWARE SDN. BHD. sz

Suite 25-3, Plaza Cheong Hin, Jalan SP 2/1, Taman Serdang Perdana,
43300 Seri Kembangan, Selangor.
Tel: +603 8943 3080 Fax: +6038943 1080 Email: admin @gne.com.my

- Go to Customer -> Agents

Navigation 2 x m
b dil, General Ledger
g & Agents

& customers

2, Customer Categories A Sales Persons
& Agents

= Invoices fooiics ]l
& customer Debit Notes Name:

& customer Credit Notes

[ Receive Payments Mobile fio:
= Past Invoices Date Joined:
i Past Debit Notes salary:
& Past Credit Notes
& Past Receive Payments Tax Fle:
[Z Customer Knock Off
4, Depostts Remarks:
» & Supplier
+ @ Sales
» %% Purchases
» @ Stocks
» 4 GST
» & Advance Currency
» #1110

- Click on Search to open the list view
o ‘ . L
B Xv9 e C ® o (4] )
d Saveand New  Delefe Validate Cancel SetAs Merge Refresh View Varants Audit 10 Close Pre Mext Record  Search
- Default  Item - Trail
ave Edit Record Edit View Close Records Navigation

& Agents

A~ Sales Persons

‘ Agent # Gender: Viale V] U Actve

Name: IC No: Manager
Mobile No: Agent Email:
Date Joined: v| Date Left: v

- Right Click then select Import from

8 roers
& Agents

Ctri+N

X | Delete

Escape

X}
© o

Merge ltem

Refresh 5

e &E

View Variants »

10 »
Page Setup..
Print.. Ctrl+P

Print Preview...

D oG &

Export to 3

Import from

- Select the Customer.xlsx file, then click Next
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Welcome to the import wizard

Define the source data you want to mgort

Excel file C:\Users\Wong. QNETNTERHAL | Desktop| Customer xisx.

Shast Customer ~ | | Haader Row 112] preview Rows | 10]5
«companycode | companyname companyname2 | addressl address2 address3

»[3000/m01 HOTSnoR 811, 3.06C, LEVEL 3 KOMTAR JaLan B

001/MOZ  HOCK SENG GUAN
3000/HO3  HAKUHODO MALAYSIA SDN BHD 9TH FLOOR, BULDRIG & PEREMBA SQUARE SAUJANA RESORT | SECTION
3000/HO6 HYTEX STUDIO LOT 25, JLN. EV/S, KAWASAN PERIMDUSTRIAN TMN.EHSAN, 52100 KI
30DL/HO7  HYDER AL ENTERPRISE
30DL/HOB  HOE PHARMACEUTICALS SOH BHD

HINCKLEY SINGAPORE TRADING PTELTD 100 BEACH ROAD #2308 SHAW TOWERS SINGARQ
HAPPENING EVENTS SN BHD

INOGONG BOUTIQUE

3000/102 TN LODK FASHION HOUSE 616, BUKIT RAJA SHOPPING CENTRE, PERSIARAN BUKIT RAJA 2, EANDAR|

«

To continue, cick Next

Next Cancel

- Under column, please look for salesperson field. Then select Map To StaffCode then press
Import.

G - - N
Import Mapping
Define the columns mapping
Use existing col n |
® create coumn mapping || GuessMapping | | Reset Mapping &
Narme |
v ~

Colurm Preview u

Row 1 Row 2 Row 3 Row 4 Row 5 Row 6 Row 7 Row 8 Row 9 Row 10 » {StaffCode
addressl B11, 3.06... OTHFLO... LOT 25, ... 100 BEAC... G16, BUK... Narme
address2 KOMTAR PEREMBA... KAWASA... #2308 5... PERSIAR... IDHo
address3 JALAN PE... SECTION ... 52100 KE... SINGAPO... BANDAR ... Gender
address4 10000 PE... 40150 SH... 41150 SE... IsActive
contactperson | MS.LOK S TANG Ishanager
phonenol 04-2619... 037848 ... 036273 ... 0273320122 033343 . IsDefaul:
phoneno2 Dateloined
email Dateleft
homepage Mabileflo
area co o FA co FA Email "

£ | salesperson 0oL ooe s o8 (L[58 s staffcode [¥[X]

businessnature -
term 30DAY  30DAY  30DAYS  CASH 60 DAYS 00aYs |- v

Note: After import successful, user is requires to manual update the Agent Name and other
information.

3. Import Term
- Please follow the step Import Agent
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Import Mapping
Define the colrmns mapping
Use existing colum mappin; | M3pping X
@) Create column mapping Guess Mapping Reset Mapping eme
v
1d
Colurm Preview > fuiesag
Row 1 Row 2 Row 3 Row 4 Row 5 Row 6 Row 7 Row 8 Row 9 Row 10 Description
addressd | 10000 PE... 40150 SH.... 41150 SE... | | TermType
contactpe... | MS.LOK 1S TANG Termbays
phonenol | 04-261 9... 037848 ... 036273 ... 027330122 033343 ... TermMenths
phoneno2 IsDefault
emal
homepage
area co & FA co FA
salesperson | 001 o8 005 08 001 005
businessn...
£ |term 30DAY  30DAY  30DAYS  CASH 60 DAYS 30DAYS (o CIES
creditimt | 2000 20000 30000 2000 0 0 30000 0 0 3000
currency SGD
v
< Back Import cancel

Note: After import successful, user is requires to manual update the Term Description and
other information

4. Import Area
- Please follow the step Import Agent

el - o Ea

Import Mapping

Define the colurnns mapping

Use existing colum mappin, | Mapping

® Create colurm mapping Guess Mapping Reset Mapping %
Name
v
Colurmn Preview L]
Row 1 Row 2 Row 3 Row 4 Row 5 Row 6 Row 7 Row & Row 0 Row 10 » {AreaCode

companya. Description

address1 Bl1, 3.06... 9THFLO... LOT 25, J... 100 BEAC... 616, BUK... AreaType

address2 | KOMTAR PEREMBA... KAWASA... #23-085... PERSIAR... Ishctve

address3 | JALAN PE... SECTION ... 52100 KE... SINGAPO... BANDAR ... IsDefault

addresst | 10000 PE... 40150 SH... 41150 SE...

contactpe... | MS.LOK MS TANG

phonenol | 04-261 9... 037848 ... 03-6273 ... 027330122 03-3343 ...

phoneno3

email

homepage

£ |area e} o FA e} FA AreaCode |¥]X
salesperson | 001 008 005 008 001 005 -
businessn... - v
< Back Cancel

- Note: After import successful, user is requires to manual update the Area Name

5. Import Debtor Master File

Note: Please ensure the database already created the Debtor Control Account before import
the master file (e.g. Trade Debtor , Other Debtor)

- Go to Customer -> Customers

- Right click and select Import from
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& Customers

Regstration # | GST Reg #

Cutel >

Close Escope

View Variants »

a
@ etrmn s
=]

# o B
@ Pagesetup

S Pont Cirep
[B | Piint Preview..

@ Exportto "

Tmport from..

- Select the Customer.xlIsx file, then click Next

@ - o IEX
Welcome to the import wizard
Define the source data you want to import
Excel fie
Sheat Customer | vl Header Row 1| |Preview Rows 10[3
companycode | controlccount | companynam companyname2 | addressl address2
+ | 3000/H01 3000/000 HOT SHOP Bi1, 3.06C, LEVEL 3 KOMTAR
3001/H02 3001000 HOCK SENG GUAN
3000/H03 HAKUHODO MALAYSIA SDN BHD 9TH FLOOR, BUILDING A PEREMBA SQUARE SAUJANA RES
3000/406 HYTEX STUDIO LOT 25, )UK E1/5, KAWASAN PERINDUSTRIAN T
J001M07 3001000 HYDER ALI ENTERPRISE
3001/M08  3001/000 HOE PHARMACEUTICALS SN BHD
3000/HO3 3000/000 HINCKLEY SINGAPORE TRADING PTE LTD 100 BEACH ROAD #23-08 SHAW TOWERS
;001/H10 3001/000 HABPENING EVENTS SOM BHD
3001/101 3001/000 INOGONG BOUTIQUE
3000/102 30007000 IN LOOK FASHION HOUSE 616, BUKIT RAJA SHOPPING CENTRE, PERSIARAN BUKIT RAJA 2,
< >
To continue, cick Next
| e cancel

- Click Guess Mapping, system will auto map the excel field and QnE field. Then click Import
El - o IEN

Define the colimns mapping

® Craate colimn mapping Resat Mapping
Cokmn Preview Mo Ta
Row 1 Row 2 Row 3 Row 4 Row 5 Row 6 Row 7 Row g Row 9 Row 10 | Proparty tame
» companyc..|3000/HDL  3001/HO2  30D0fHO3  3000/H06  3001/HO7  300L/WOB  3000/HOS  30D1/HI10  3001/101  3000/102 | CompanyCode A

controbee...|3000/000  3001/000  3000/000  3000/000  3001/000  3001/000 |3000/030  3001/000 3001000  3000/000
companyn...|HOT SHOP  HOCK SE.. HAKUHO.. HYTEXS.. HWYDERA.. HOEPHA.. HINOHLEY... HAPPEHL.. INOGOMG... INLOOK.

company... | compznytiame2

sdresst |BL1, 3.06.. STHAO... LOTZ5,). 100 BEAC... 616, BUK... | Address1

addres2 | KOMTAR PEREMBA... KAWASA,. #2308 5. PERSIAR... | Address2

address3 | JALAN PE. SECTION ... 52100 KE SINGAPO. BANDAR ... | Address

addressé | 10000 PE. 40150 SH... 41150 SE... | Address4

contactpe... | M5.LOK M5 TANG ContactParson

shonenol | 04-261 9. 037848... 036273 027330122 033343

shoneno2

arai |

homepsge Homepage v

< Back Froort Cancel

- The data is importing and wait until complete
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Completing the wizard

Acton
Cormmix Changes
Cam: changes
Cornk Changes
Import Ecel rows progress...
Processing record 79 of 1710
] 5%

Cancel

Info

Committing changss to database...

committed

Committing changes to databasa...

hanges to database..

anges to datzbass...

Resuk
PROCESSING
SUCCESS
PROCESSING
SUCCESS
PROCESSING
SUCCESS
PROCESSING

< Back

Frsh

ancel




