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| want to generate all employees’ bonus in 1 time. How can | generate it?

SOFTWRARE

TESTAEC SDN BHD

Dashboard

Leave Calendar
1
] Payroll I |

Generate Payroll
Commissions
Bonus

Advance Paid

Allowance

Home / Bonus /

Bonus Planning & Processing - New

* Date:
* Sequence:

Process Method B 1
I:E Month/Day I

Fixed Amount (RM)

Bonus

+ Add Reload I Batch Processing I 3
Select Month:l 2020-11

Name # Sequence

1.00

2

Q, Search for Employees, Tasks. Notifications...

Employee # 4

5

2.)' Select Payment Method By > Keyin Value of Bonus Calculation.

Bonus Planning & Processing

Sequence: I Bonus

Desc

3) Select Number of Employees that show on screen to process Bonus

Fixed Amount (RM}
1.00

Process By:

EENTY

10 Employees
20 Employees
30 Employees
40 Employees

50 Employees

EMIFUUIUZ

EMP0OO0003

100 EmE\D‘ees

rest

Test123

Status

Confirmed

Confirmed

Probation

Department

SALE

RND

ADMIN

SalaryType Wage
Hourly 6.7C
Hourly 25
Hourly 3.3¢

1) Goto Payroll > Bonus > Select Month > Select Sequence = Bonus > Click Batch Processing

4

Wages

An
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4) Checked the Employees that want to process bonus

+ Calculate Bonus C Reload

p—
Employee # * Name * Status Department * SalaryType Wages = Bonus Amount * v
EMPQ0001 Kiat Confirmed SALE Hourly 6,700.00
EMP00002 Test Confirmed RND Hourly 2,500.00
EMPO00003 Test123 Probation ADMIN Hourly 3,300.00
EMPQ0004 Resident1 Confirmed ADMIN Hourly 2,300.00
EMP0000QS Foreign1 Caonfirmed SALE Hourly 1.500.00
EMP00006 AAA Probation RND Hourly 1,800.00 e
m FMPONNNT RRR Confirmard ANMIN Herly 1000 0N

5) Click Calculate Bonus to generate Bonus Amount

I C Reload

Employee # MName * Status Department + SalaryType Wages + Bonus Amount * v
~ EMP00001 Kiat Confirmed SALE Hourl 6,700.00
v
EMPOO0002 Test Confirmed RND Hourly 2,500.00
EMPO0003 Test123 Probation ADMIN Hourly 3,300.00
L EMPO00D4 Resident1 Confirmed ADMIN Hourl 2,300.00
v
EMPOO000S Foreign1 Confirmed SALE Hourly 1,500.00

EMPOD006 AAA Probation RND Hourly 1.800.00 al

Noted: PCB, Employee’s EPF & Employer’s EPF is auto applied for Bonus

6) Click Save to save the Bonus

rome sonus BONUS FIANNING & FrOCEssING

Bonus Planning & Processing - New Cancel
* Date:
* Sequence:
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7) Bonusis saved.
Bonus
+ Add Reload Batch Processing
Select Month:  2020-11 Sequence: = Bonus
Employee # * Name * Sequence Desc Wages Amount
EMPO0001 Kiat Bonus Bonus Batch Processing 6,700.00 6,700.00
EMP00Q002 Test Bonus Bonus Batch Processing 2,500.00 2,500.00
EMPO0003 Test123 Bonus Bonus Batch Processing 3,300.00 3,300.00
EMP00004 Resident1 Bonus Bonus Batch Processing 2,300.00 2,300.00

8) Goto Payroll > Generate Payroll

TESTABC SDN BHD
Gi

Dashboard

Leave Calendar

3 Payroll

Generate Payroll

9) Click Generate Payroll button.

Generate History - 2020

10) Select Year > Select Month > Select Sequence = Bonus > Click OK

Generate Payroll

sl
o
a3

* Year 2020

* Menth 2020-11

* Sequencs Bonus

Cancel

+ Generate Payroll
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11) Click OK again on Group selection
Select Group By X
Department : Al - All Departments
Project:  All - All Projects
Branch: = All - All Branches
Cancel
12) Click OK again for generate Bonus for All Employee
Select Employee To Payroll X
Employee Type Frequency Rate Unit
Kiat Monthly Onee 2 6,700.00 26.00
month
Test Monthly Twice 2 2,500.00 13.00
month
Test123 Monthly Onee 2 3,300.00 26.00
month
Resident1 Monthly Onee 2 2,300.00 26.00
month .
Cancel
13) Click Process Payroll for Bonus

Home / Payroll History / Generate Payroll

Generate Payroll - Nov 2020 - Bonus

Employee : (D EMPO0001 - Kiat

Confirmed : 0of 10

< EMPOQ0001 - Kiat

Income & Deduction

Bonus

| Process Payroll

Recalculate
6,231.00 >
6,700.00
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14) Click OK to confirm process payroll for Bonus.

?)
o

15) Bonus is processed
Generate History - 2020

Year:

2020

Nov 2020 - Bonus

10 22,711.00
Employes Gross
Total PCB Total EPF
0.00 5372.00
Date From:
MNov 1, 2020

Process Payroll

Are you sure you want to process this payroll? This
may take several minutes to complate,

Cancel n

Completed

Nov 27, 2020 Bonus

Create Date: Sequence

Total SOCSO Total EIS
0.00 0.00

Date To:
Mov 30, 2020




