How to change Account Code,
Customers code and Suppliers code
format in System Option

—

Scenario:
e In Chart of Account, there is default account code.

Chart Of Accounts >

hart Of Accounts

Enter text to search... Find Clear
b v 5 iSAlES {INC

SALES - SOFTWARE 100-0100

SALES - HARDWARE 100-0200

SALES - PERIPHERALS 100-0300

SALES - SERVICES 100-0400

» & SALES ADJUSTMENT

» & LESS: COST OF SALES COoG
» & ADD: OTHER INCOME aTt
» & LESS: EXPENSES EXP

e In this guide, you will learn how to change the account code, the below is an
example of the outcome.

Chart Of Accounts

hart Of Accounts

Enter text to search... Find Clear
Description Account Code SIC Code
b | v £iSALES INC
SALES - SOFTWARE 1000,/1000
SALES - HARDWARE 1000,/2000
SALES - PERIPHERALS 1000/3000
SALES - SERVICES 100074000
> & | SALES ADJUSTMENT INA
> & LESS: COST OF SALES CoG
> & ADD: OTHER INCOME Tl
> & LESS: EXPENSES Exp

e It might be used due to the default Account Code format has insufficient
length, excessive length, or required to follow the company standard format.
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Solution

1. Go to Maintenance > System Option
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UserRoles Users MyDetals  Projects Finandial Valid Posting DefaultInterface Currencies Terms  Areas| System Running User Default  Posting
Period  Periods Accounts Options flumbers Form Format Account Groups
Default Maintenance
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ailli overview
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Dashboard

A General Ledger
& customer

& Supplier

{® Sales
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2. In the system option, under General > Account Code Format

3. By default, it is set to AAA-AAAA
Which 3 digits in front, following by dash ( - ) then 4 digits behind

53+ - systemoOpt X
%5 System Options

General | Customers | Suppliers | Sales | Purchases | Stocks | Rounding Options | Detail Posting | Report | Adjustment Options | System | VAT

Date Format dd/MMfyyyy -
Date Preview 29/08/2023

JAccount code Format el |
Forex Gain Loss Posting Strategy | Detailed Posting -

| Allow Lower Case in the Description of Accounts
Consolidate Tax Posting in Journal

PV - Post Desc to GL Follow Last Saving -
RV - Post Desc to GL Follow Last Saving -

Reporting Standards Use Standards -

Allow Modify A
Allow Modify A

+ | Allow Multiple W
Compulsory sel
Enable Multi GL

PV — Display Detj
RV — Display Det]
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4. Let’s say you would like to change the format to 4 digits in front, following by

slash (/) and 4 digits behind (Sample output 1000/0000)

You can change the format to AAAA/AAAA > Save it

- 3
i) System Options <

"
iy

tos System Options

General | Customers | Suppliers | Sales | Purchases | Stocks | Rounding Options | Detail Posting | Report | Adjustment Options | System | VAT

Date Format dd/MMfyyyy
30/08/2023

AAAAJAAAA

Forex Gain/Loss Posting Strategy |Detailed Posting

Date Preview

Account Code Format

+| Allow Lower Case in the Description of Accounts

Consolidate Tax Posting in Journal
PV - Post Desc to GL Follow Last Saving
RV - Post Desc to GL Follow Last Saving

Reporting Standards Use Standards

Allow Modify A
| Allow Modify A
| Allow Multiple Wi

Compulsory selel

Enable Multi GL
PV — Display D
RV — Display D

5. Go to General Ledger > Chart of Accounts

Notice that the existing account codes still refer to the old format AAA-AAAA
So you need to edit the existing codes as well to the new format

Navigation [9 % % Chart Of Accounts x
Tt Chart Of Accounts
L1 chart of Accounts
4 Assets And Depreciation
J Jourral Erttries Erter text to search.. Find Clear
& Receipt Vouchers Description Account Code WSIC Code sa Currercy
Payment Vouchers Vv S saEs 3
PN SALES - SOFTWARE 100-0100 [
SALES - HARDWARE 100-0200 [
2 Stock Ve Maintenance GALES - PERIPHERALS 100-0300 [
& worthy Budget SALES - SERVICES 100-0400 [
R —— o s -oveRsE 100-0500 [
> & SALES ADIUSTMENT A
M Bank Recon 0B > & LESS: COST OF SALES =
(23 Payment/Receipt Info > & ADD: OTHER INCOME Tl
8] Payment Method Mairtenance ? 4 |LESS: EPENEES e
> 3 LESS: TAXATION Tax
& ADD: EXTRA ORDINARY INCOME EOI
£ ADD: EXTRA ORDINARY EXPENSES E0E
S ARRROPRIATION ACCOUNT 3
> 2 FINED ASSETS D)
> 5 INTANGIBLE ASSETS 81
25 Dashboard > & CURRENT ASSETS BCA
_ > 3 CURRENT LIABILITIES BCL
L G e £ LONG TERM ASSETS BLa
& custormer > & EQuITY BEQ
> S LONG TERM LIABILITIES BLL
& Supplier £ OTHER LIABILITIES BOL
(% Sales
F Purchases

Input Tax

Output Tax

[ Edit
&l Delete

= print

B orline Help
|5 Import From

@ Cloze

QNE Knowledge Base Empowers Your Business

SOFTWARE




6. Click New to create an account as 1000/9000
Please notice that system is followed the new account code format setting as

AAAA/AAAA
%} System Options Chart Of Accounts <
E pccount Entry *
O | AccountInfo | Notes CommonT
' [
) Account Type SALES H Save
Sub GL Account of | Active B Close
GL Account Code 10002000
Description SALES
3
4| Currency RM -
b
DRCR Debit #) Credit
3
b
3|  GST[SST
} "
3 Input Tax Code MfA -
4| | OutputTax Code /A -
Major Industry Code
3| | SST Tariff Code M -
\ (% Common
= | OTHER LIABILITIES BOL
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It is advice to change the customer & supplier account code format as well If
you have changed the account code format for GL Account code

How to change Customer Code format:

Maintenance > System Options > Customers
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Dafadt Martenaca
Mavezation 19 & w ToGystem Oplions < Chart 08 Arcoonds & * T000-A001 - Cu
Cusstamos 5?“:;;: System Options
B custormer
uama-ms.pﬂm Salies | Puschane: | Stocks | Roundeg Optiors | Detal Prting | Aoport | Adietist Opdons | Setem | MaT
&, Dstomer Categories | ks ul == =
£ agenis Camiomer Dode Forsat Faypmsent Mot Fully Enock D87 BB
IEP agent Budgat coafoon
= I

Apend Comesisson Femenbage (%)
% Oustormer Debk Mokss

W Custornar Craddt bt

. RCEiG PaAets

= Pat Jrwoices

& Pt Clshormer Deit Mot

¥ Pt Cishomer Crec Mobes

How to change Supplier Code format:

Maintenance > System Options > Suppliers

Fle Home  Info  View  Tools  Inguiry

I’ | [Pt - ~ d
EEE }
2 & 6 B & = [0 o GEB|s 4
User Roles Users My Detals  Projects Financial Valid Posting Default Interface Currencies Terms Areas §f System Running  User Default
Period  Periods Accounts

Posting
Options [Wumbers Fom Format Account Groups

Default Maintenance

[Navigation [z x f)* - System Optiol < Chart Of Accounts & * 7000-a001 - Cu

customer % System Options

& customers
Gereral | Custorners| Suppliers | Sales | Purchases | Stocks | Rounding Options | Detal Posting | Report | Adjustrnent Options | Systemn | VAT
& Customer Categories

& agerts Supplier Code Format ABAA-EOID Bill - Mark As Received Follow Last Saving

(D EEnER Payment Nat Fully Knack Off | &low
= Invoices

& Customer Debit Notes
& Customer Crecit Notes
% Receive Payments

= Past Invoices

& Past Customer Dehit Notes

Y Past Customer Credit Motes
R
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