w

How to Auto-Bank Recon with QNE Template

Optimizing Efficiency: Step-by-Step Guide to Automating Bank Reconciliation
using QNE Al Cloud Accounting.

Choose a Template
QNE Au i

Bank Statement QNE Template
s m our supported banks or Don't have Bank E-Stateme: Csv
perform self-mapping if your bank isn't on Format? Download QNE CSV T late and
the list. "copy + pas

aste” your bank tra tions.

Todays Guide regarding QNE Template.

Step 1 - Press 'General Ledger' > Press 'Bank Reconciliation'
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& General Ledger

Chart of Account

Dat

Journal Vouchers

Receipt Vouchers
Payment Vouchers
Assets And Depreciation

Opening Balances

Bank Reconciliation

Bank Reconciliation OB

Stock Value Maintenance

Monthly Budget

Step 2 - After Press '‘Bank Reconciliation’, system will prompt Bank Reconciliation
Then Press 'Add'
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Bank Reconciliation

Bank Reconciliation

Bank Reconciliation \ Reload

Date Bank Account Balance Action

Step 3 - In Order to Press 'Auto Bank Recon Button', User may need to select '‘Bank
Account' Tst, Then Press 'Auto-Recon' Button.

Bank Reconciliation Bank Reconciliation
< New-
Bank Reconciliation cancel
/
* Bank Account Statement Balance T Teared Balance Difference
S —— 7_77_;_4__—————-m1mb'—_—_— = MYR 0.00 - MYR 0.00
]
* Statement Date Statement Balance
Account Balance Uncredited Funds Unpresented Funds
14/03/2024 0.00 0 Unreconciled Deposits 0 Unrecenciled Payments
Inquiry
(¥}
14/03/2024 T8
Doc Date Doc No. Ref No. Description Debit Credit Cleared Cleared Date

Step 4 - After Press 'Auto-Recon’ Button, Press 'QNE Template'.

Choose a Template

QNE Auto-Recon will automatically compare and match your uploaded bank's e-statements with

the system bank transactions. Export in CSV Format and choose from the options below:

Bank Statement QNE Template
Choose from our supported banks or Don't have Bank E-Statement in CSV
perform self-mapping if your bank isn't on Format? Download QNE CSV Template and

the list. “copy + paste” your bank transactions.




Step 5 - i will Suggest user to choose 2 Columns

Bank Reconciliation Bank Reconciliation Auto-Reconciliation

Download/Upload QNE Template

Steps:

1. Choose number of Amount Column| o0 1) Cotunn

Download QNE Template here: QNE

2. Insert your transactions in downloat

Two (2) Columns
3. Click or drag QNE Template with yous

Click or drag file to this area to upload

After Choose 2 Columns, then Press Download 2Columns Template.

©» — 0

Download/Upload QNE Template

Steps:

1. Choose number of Ameunt Column  Two (2) Columns/
Download QNE Template here{ QNETwoColumn.csv ]

2. Insert your transactions in downloaded QNE Template

3. Click or drag QNE Template with your transaction below

&9

Click or drag file to this area to upload

~r a cinala C<V file
Or a singie ..oV e

This is How 2Columns Excel look like

ishewdeddge S bolwern
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QNETwoColumn.csv - Excel

Insert Page Layout Formulas Data Review View Help Q Tell me what you want to do

o m mm| s y— |
[ E)_: | leetin i G R x| = =E ® 2 waepten General - ' Fi‘ =7 s | & L
Paste o B I U~ i~ o A~ === &= i Merge & Center ~ $~ 9% v U Conditl_unal Formatas Cell Insert Delete Fo
v Formatting~ Table~ Styles ~ - v
Clipboard Font (K] Alignment (K] Number (] Styles Cells
Al i 5 DocDate
A B C D E E G H | J K L M N (o] P

[I |DDcDate .DocCode RefNo Descriptic Debit Credit ]

W W N

Step 6 - User fill in the excel or copy form Bank Statement CSV which download from
Bank Website

Require Field : Date, Debit, Credit

Optional Field : DocCode, RefNo, Description

QNETwoColumn.csv -
Insert Page Layout Formulas Data Review View Help Q Tell me what you want to do
ol X — ‘
Calibri " A A F= v 2 Wrap Text General - |
O g . El -  2waep L
Paste B I Uv v Oev Av|=== &3 E Merge&Center ~ $ v 9% » % £ | Condiional Fo
e Formatting~ T
Clipboard Font 5] Alignment N Number N Styl
E6 - I
A B C D E F G H | J K L _ M
1 _DocDate  DocCode RefNo  Descriptic Debit Credit
2 14/03/2024 1230
14/03/2024 4234

Step 7 - Click on upload Button, Select the Excel File > then Press Open
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D. Bank Reconciliation Bank Reconciliation Auto-Reconciliation

. | @ )
L v H <« Desktop > bankrecon v Search bankrecon p
Organize ~  New folder Ee o @ Download/Upload QNE Template
@ OneDrive '~ Name Date modified Type Steps:
14/03/2024 4:26 P
ir of Amount Column  One (1) Column
I This PC
Template here: QNEOneColumn.csv
2 30 Objects P : ’
[ Desktop E Template

2 pocuments ¥ €

File name: | QNETwoColumn.csv

==

v Nmosoﬂ Excel Comma Separa v

Wdownloaded QN

>
NE Template with your transaction below

&

Click or drag file to this area to upload

System will Prompt '‘Read gne template

ank Reconciliation

Bank Reconciliation Auto-Reconciliation

Success'

(©) Read gne template success

©

Download/Upload QNE Template

1. Choose number of Amount Column

Download QNE Template here: QNEOne

Steps:

One (1) Column

2. Insert your transactions in downloaded QNE Template

3. Click or drag QNE Template with your transaction below

Click

# QNETwoColumn.csv

Step 8 - Press 'Next'

&

or drag file to this area to upload




econciliation Bank Reconciliation Auto-Reconciliation
© — O
Download/Upload QNE Template
Steps:
1.c

Click or drag file to this area to uploac
QNETwoColumn.cs \

Step 9 - System will appear below Screen, and find the transaction, user are allow to
select others transaction if system matched incorrectly

If everything Correct, then Press Submit
© @ ()

Review Imported Transaction

Statement Date Description Deposit Withdrawal Status Doc Date ustomer/Supplier Amount Action

Allow to change others Document l -‘]

- — -

Done
Bank Reconciliation m Reload

Date Bank Accoun t Balance Action
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k Re \ciliat 700-0310

Bank Reconciliation

Add Edit Preview v
+ Bank Account Statement Balance Cleared Balance Difference
T MYR 0.00 MYR 115,306.00 = -MYR 115,306.00
|
* Statement Date Statement Balance
Account Balance Uncredited Funds Unpresented Funds
14/03/2024 0.00 17 Unreconciled Deposits &1 Unreconciied Payments
14/03/2024 Y 8
Doc Date Doc No. Ref No. Description Debit Credit| Cleared Cleared Date
14/03/2024 OR2403/001 cHQ 1.230.00 14/03/2024
14/03/2024 PV2403/001 CHQ2 4,234.00 14/03/2024
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